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DBS Application Instructions 

To register for a DBS you are required to complete an initial online application before having your ID 

verified by the Safeguarding Officer. After these steps have been completed, your application is sent 

to the RFL for approval. Once approved, you will receive a certificate in the post.  

 

Upon receipt of a valid certificate, inform the Society of the Certificate Number and Issue Date.  
We do not require a copy of the certificate contents.  

 

 

Step 1  

Navigate to this link: Matrix Screening: RFL DBS New Application 

 

Step 2 

Organisation Ref: NWSAINTSREF (all caps) 

Organisation Code: NWSAINTSREF (all caps) 

 

Step 3 

Follow the prompts, complete your personal details and submit.  

 

Step 4 – ID Verification 

To complete the process you then need to have your ID verified. You require x3 documents: 

• X1 document from Group 1 

• X2 further documents from either Group 1, 2A or 2B.  

 

ALL MEMBERS AGED 18/18+ or GRADED MEMBERS AGED 16/16+ require a valid DBS certificate to 

officiate. Non-Compliance makes you ineligible for appointments.  

 

 

Any safeguarding concerns or questions relating to the DBS application process should be addressed 

to the Society Safeguarding Officer, Innes Arnold – 07899677527 / innesarnold@sky.com. 

https://rfl.matrixscreening.com/CandidateRegistration/
mailto:innesarnold@sky.com

